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Note: Remove the hints in yellow before saving and sending on to us. 

Your Name
Profile

In  no more than three sentences or six lines, outline your teaching subjects and levels, curricula taught, years of experience, and some achievements that showcase your talent. Use this section to enable reader to understand what category of teacher you are and what makes you a desirable candidate for international work. Your aim should be to create a concise picture in the mind of the reader about you as a teaching professional.
Personal Details 

Address:  street, city, country

Phone: (include country code)

Email: (don’t use school email addresses if possible as they change)

Nationality/Citizenship: 
Date of Birth: 
Marital Status and Dependents: Status, (list Spouse occupation) and number of dependent children: 

Availability to move abroad: 

Education

(most recent first, don’t list other than University or other relevant professional qualifications/certifications. If you are North American, list your certification credentials and expiry date)
Teacher training and University degree(s). 

Mm/yy – mm/yyy   
Degree or qualification  (grade/level if applicable) 
University name, country

Mm/yy – mm/yyy   
Degree or qualification  (grade/level if applicable) 
University name, country

Teacher Registration/certification details: 
Teaching Work History

(most recent first. If you had several posts within one school, list them as subheadings under one item so it’s clear you did not change schools, but jobs within the school), Explain any gaps in employment. You can also add a little something about the school to build the picture – was it particularly academic, was it very multicultural, did it win any awards or recognition, did it have particularly supportive parents, etc? If you  are a secondary/high school teacher and taught to the highest exam level such as A-level, AP or Leaving Certificate then list it.  Mm/yy means Month and year. List start and finish dates for each job.
Mm/yy – mm/yy  
Job Title (subject/level/age group), School, Country.  Put in one or two sentences that describe your accomplishments (especially if academic), positions of responsibility, extra-curricular activities.   

Mm/yy – mm/yy        
Job Title (subject/level/age group), School, Country.  Put in one or two sentences that describe your accomplishments (especially if academic), positions of responsibility, extra-curricular activities.   
Mm/yy – mm/yy        
Job Title (subject/level/age group), School, Country.  Put in one or two sentences that describe your accomplishments (especially if academic), positions of responsibility, extra-curricular activities

Mm/yy – mm /yy       
Job Title (subject/level/age group), School, Country.  Put in one or two sentences that describe your accomplishments (especially if academic), positions of responsibility, extra-curricular activities

Note: if you did long periods of day to day Supply or Substitute teaching, list them grouped together. However, if you were employed at a single school for more than 6 months make sure you list it separately. 
Mm/yy– mm/yy     Supply Teacher (various schools): Whilst trying to find a permanent job I did supply teaching. I worked for longer periods as below during this time: 


Mm/yy-mm/yy    School, Country, Grade/Year group/subject and any achievements. 

Mm/yy – mm/yy  School, Country, Grade/yeargroup and subject, and any achievements. 
Other Work History

(If you switched careers or had another job since graduating University, list it here most recent post first.  )
Mm/yy – mm        
Job Title, Company, Country. Describe your job if not obvious.  Limit this section to one or two sentences per job. 

Other Relevant Training courses
(List any other courses and training you have received that would be relevant to your teaching or overseas life  )
Interests and skills 

List any outside interests, especially if they could be relevant to your job abroad. If you speak another language, or have interests that could be the basis of an after school club, or are things that you can likely continue to do whilst abroad, list it here. If you have travelled to any foreign countries, list some of them here too. 
References 
List your references here, and if they can be contacted now. List their name, title, current school, school email address and school landline phone number, and how you are associated with them. 

Teaching references should be your line supervisor/Head Teacher/Principal, not a colleague, and should be from your most recent teaching jobs covering the past 3 years. 
